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Action Steps Description 

 Step One Complete the Notice of Intent to Participate in CCP and return to the School 
by April 1. (This form will be available on the Ohio Dept of Education website 
after mid-February.) 

 Step Two Research various colleges and universities who offer CCP. 

 What are their admittance requirements and do you met them? 

 What courses do they offer and do they fit with your plan for 
participation in CCP? 

 What is the cost per credit hour if you do not receive a credit reward 
or if you choose to take more credits than rewarded?  Is the cost 
something you can afford? 

 Step Three Apply for admittance to the college or university that you wish to take classes 
through. 

 Step Four Request that a transcript be sent to the college/university from the DCHS 
guidance office. 

 Step Four Request that ACT/SAT score be sent by ACT or Collegeboard if you have taken 
this test and are using a part of your application for admittance. 

 Step Five Apply for credit funding from the State of Ohio. 

 Create a Safe Account at https://safe.ode.state.oh.us/portal# 

 When the ODE opens registration you will be able to submit your form 
electronically through this account. 

 Step Six Submit a copy of the acceptance letter from the College/University  and your 
award letter from the State of Ohio to the Guidance office to be placed in your 
file for reference. 

 Step Seven Complete any additional steps required to finalize your registration with the 
school, including providing them with a copy of your reward letter. 

 Step Eight Register for class(s) at the college/university and pay any applicable fees. 

 Step Nine Purchase your books utilizing the correct procedure. 
 
Only students who are CCP students with credits awarded by the state will 
have their textbooks covered by the school.  If we are billed but you were not 
awarded credit for the course you will have to reimburse the school for the 
cost. 

1. Take your CCP award letter to the bookstore with you when making 
the purchase. 

2. Notify the store that they should invoice Miamisburg City Schools with 
the notation that you are a Dayton Christian student.  Invoices may be 
sent to Dayton Christian, Attn: Ken Carnegis. 

3. Turn in a copy of your receipt to the Guidance office within one week 
of the purchase. 

4. Return the book to Guidance office when your class is complete!!  Do 
not resell or return the book if you did not pay for the book yourself 
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